1 1h. . c;<)',§;1 TY CO PHAN IDTT |
1T mipyA;" COhSo[46Va8 duwong so 1, Kp. Binh Cu 3, Phuong 6,

i IEHIHIl " cOPHAN Hj Tp. Tan An, tinh Long An
1 v IDTW: . |
N ANYTI-IONG BAO TUYEN DUNG

Cong ty c6 phan IDTT duoc thanh l1ap vao ngay 09/5/2018 theo Gidy
ching nhan dang ky kinh doanh s6 1101881684 do S& Ké hoach va Bau tu tinh
Long An cap ngay 09/5/2018.

Nganh nghé kinh doanh: Pau tw xay dwng - Kinh doanh ha tang ky thuéat
cac dv an Khu c6ng nghiép, Khu do thi trén dia ban tinh Long An va céac tinh
mién Tay Nam BO.

Wedsite: https://idtt.com.vn/

Cong ty ¢6 nhu cau tuyén dung nhan sy nhu sau:
L VI tri &ng tuyén;

- Pho Chanh van phong: 01 nguoi

I1. Yéu cau ho so:

- T6t nghiép dai hoc trd 1én khoi nganh kinh t€, xa hdi; chuyén nganh Quan
tri van phong, luat - hanh chinh, ...

- C6 it nhat 3 ndm kinh nghiém @ vi tri tuong duong
- Gigi tinh: Nam/N{r

- Ngoai hinh: Im60 trd 1én, cd ngoai hinh;

- K¥ nang hanh chinh, quan tri, t6 chirc s kién;

- N&m vitng bd luat lao dong, luat thué TNCN, luat BHYT, BHXH, c6 kién
thirc va k§ nang quan tri nhan luc;

- C6 kha ndng dinh hudng vé co cdu, quy mo phat trién, hinh thirc dao tao,
xay dung doéi ngl nhan sy Cong ty;

- Nam bat dwoc tam Iy nguoi lao dong nham xi Iy kip thoi céc tinh hubng
nhan sy phat sinh.

I1l. M6 ta cong viéc;

- Cong tac lao dong, tién lwong;

- Cong tac thi dua khen thudng;

- Quan ly, ké khai ho so thic hién cac ché do chinh sach vé BHXH, BLIYT,
BHTN tai nan lao dong, bénh nghé nghiép;

- Xay dung, t0 chirc thwc hién lich cong tac cta ban Lanh dao cong ty, doan
cong tac, doan khach theo ké hoach dwgc phé duyét;

- Cong tac xay dung quy ché, quy dinh, ndi quy cong ty;
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- Tham du va lap thdng bao cudc hop, bién ban cac cudc hop giao ban
thang, quy do ban Lanh dao cha tri;

- Lap bao céo cong viéc cla phong va tdng hop bdo cao cac phong, ban
trong Cong ty;

- Cong tac 16 tan, khanh tiét; 1ap k& hoach t6 chirc su kién ctia Cong ty;

- Chuén bi co so vat chat, tai liéu phuc vu cudc hop;

- Thuc hién céc cong viéc khac theo phan céng cua ban Lanh dao.

TV. Phic loi;

- Thoi gian lam viéc:

+ Sang: 7h30 dén 11h30;

+ Chiéu: 13h00 dén 17h00;

(Lam tlr th( ILai dén Thi Sau).

- Tién lwong, tién thuwdng, ché dd nang bac, nang luong: ap dung theo Quy
ché, Quy dinh cla Coéng ty.

- Ché d6 BHXH, BHYT, BHTN.

- Mdi truong lam viéc nang dong, chuyén nghiép, khuyén khich su phat
trién cla tirng nhan vién.

V. HO6 S0’ xin viéc;

- Béng t6t nghiép dai hoc (sao y cdng ching), ching chi tiéng anh, chiing
tin hoc va cac ching chi nghiép vu khac co6 lién quan dén ndi dung cong viéc
(néu cd) kem theo.

- So yéu ly lich, gidy kham stic khde, gidy chitng nhan hanh kiém.

- Pon xin viéc, cv xin Viéc.

- CMND/CCCD (3 béan sao y).

- 4 tdm hinh 3x4.

V1. Dia diém lam viéc; sO 46 - 48 duong s6 1, Kp. Binh Cu 3, Phuong 6,
Tp. Tan An, tinh Long An (Tru s& Cong ty ¢0 phan IDTT )

VII. Théng tin lién hé;
- CONG TY CcO PHAN IDTT (IDTT);

- Dia chi: sb 46 - 48 duong sd 1, Kp. Binh Cu 3, Phuong 6, Tp.Tan An,
tinh Long An;

- SPT: 0939 757 759 (Anh Minh);
- Gmail: vanphongtonghop@idtt.com.vn
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